
 
Dear Parent or Guardian: 

August, 2019 

 

      Welcome to my class.  I am delighted for the honor you have given 

me of teaching your child. There is nothing to equal the thrill I get when a 

child “gets it”!  

 

I am a Florence native, but I lived in Georgia for 35 years.  While in Georgia, 

I taught and was an Assistant Principal for many years. I am married and we 

have two adult children. One is a Neonatal Nurse at McLeod and the other is 

a Corporate Attorney in Atlanta. 

 

My philosophy boils down to two things.  I want to keep my children SAFE 

(both physically and emotionally) and I want to educate them to the point 

where they can master their world when they are ready to do so.  I 

concentrate on making them prepared for high school, and even college. I 

really need your help to make these two things happen. I hope to be your 

partner in this venture. To educate them, I need them in my room and 

engaged with me.  To keep them safe, they must be in my room, and they 

must follow my directives.  

 

 Like you, I want your child to have the best education money can buy, so I 

will be emailing and/or calling you as often as is warranted, and I highly 

encourage you to do the same with comments or concerns that you have. 

The best way to contact me is through email. I will get back to you either 

the day you have notified me or the next day unless I am out sick and don’t 

get your message until I return.  

 

I send praise emails to parents when their children deserve it. I also send 

those necessary ones notifying parents of missing assignments or times I’ve 

had to deal with behavior issues that student conferences and 

detentions/time-outs have failed to change behavior enough to make sure 

that ALL of my children are safe and educated.  
 

My current discipline plan goes as follows: 

*Be present, on-time and with proper materials. 

Respect your teacher and peers. 

Leave cell phones off during instruction. 

Turn in work on time. 

Follow Classroom procedures. 

Raise your hand for recognition. 

 

I reward students with PBIS points, positive emails to parents and lots of 

praise.  



 

Discipline measures include the following: 

First infraction- warning/name down 

Second infraction-check by his name/Teacher-Student conference or 

detention(depending on whether or not I am having the same 

conference over and over) 

Third infraction- two checks by name/detention 

Fourth infraction- three checks and parental contact 

Fifth infraction- Time-out or Office referral 

 

If a counselor is needed, I will definitely arrange or send for this. I do allow 

students to “earn off” checks as long as that works. Also, for severe 

infractions (fighting/severe disrespect), I refer the student to the office.  My 

concern is for student safety and student education more than anything 

else.  I try to be in my room by 7:45 each morning.  

 

My cut-off date for missing work (including work missed from time-out 

situations) is the last Friday in the nine weeks period. I am very happy to 

report that we are following a uniform District-wide grading policy, which is 

easy to follow for parents and for students.  For the quarter, weights go as 

follows: 

 

Tests/projects (essays)- 45% of the grade 

Quizzes- 30% of the grade 

Classwork/homework- 25% of the grade 

(Exams count as 10% of the SEMESTER average.) 

 

As you know, every student has been issued (or is being issued) a chrome 

book. These will be used for some research, class participation and textbook 

use.*  I require the following materials : blue/black ink pens, pencils, paper, 

chrome books, and a three-subject notebook. At this point, I want to refer 

you to the syllabus (attached) for other course requirements.  

 

      As I bring this letter to a close, I again want to encourage you to contact 

me with any concerns you have, and I promise to do the same.  This is a 

partnership between us, and, as your child’s parent, I highly respect you and 

your opinion(s)/help.  I will work hard to make sure your child gets the best 

that I can give him or her. 

 

 

 

Sincerely, 

 

 

Dr. Mac 


